BARBADOS |
REVENUE AUTHORITY

HOW TO DECLARE

AN EVENT FOR THE PROMOTION OF
PUBLIC ENTERTAINMENT

Email: publicentertainment@bra.gov.bb
Call: 231-9405 /231-8996

VISITUS: publicentertainment.bra.gov.bb H#HPublicEntertainmentPortal
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01 Get Started
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Declaration for the Promotion of
Public Entertainment

& person or company s considered o promoter of public enleriomment o the
person of Comaany orronges the staging of public enterfomnment 1o wihich the

=Ligalilg=1 public S mvited
[[=] regisier an avent, promalers must lehig thg Dechoration [or Tha Prormcbion of

Public Entertoinmant

Click on the “Get Started” button to complste the application fom
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O After you click "Get Started’,a
2-step informational page appears.

Start the Promotion of Public Entertainment Licence
Application Form

» This form is dhaded into hve §5) sactiars
*  Flposa fodlow the instnocbons in each section wuntl the opplicotion fom is complotad
= Al Questions ana mondoion
*  ¥ou anra not reguined to complata the opplcotion Tom in o sitting
FoU My use thio “Sove Applicotion” buttan and returm to the applicatan harm lata

Submit Application Form

«  Altar suomatt Mo LN P PICT00m Tanm, ol WAl Do abika bo ok mpaly il afealicly I
Attar theak, you nal be abéa 1o make any hurthar chaonges

AFTER WU HAWE READ EACH STEF ABOYWE CAREFULLY, CTLICK THE BUTTON T START COMPLETING THE AFPLICATEOM FOSRE

Click "Complete Applicate Form Now”




O 3 The application is broken down

into 5 parts

General Information

Event Information

Additional Information Declarations
Documentation &

Review & Submit

s~

Under “General Information” you can provide the promoter information
as either of the following categories:

a. Individual
b. Company
Cc. Business Name




O 4 See screenshots below for the information
required for each category.

Individual

= Type of Promoter

IMCHWILHRAL

= Ty pe of Identification

= Address of Fromoter

= Email Addiress

= Telephorne Numbers

= Residency Status
RESICHEMT

= Tax Identification Number {TIN}

= &re you an agent completing this application on behalf of the Promoter?

Ve 0 MD




Promoter information

= Type of PFromoter

COBMPANY

« Name DfBu#’lnHt,l'CDrrpnny
Exarmple: Super Suparmarkel, ele.
{TEnter the FULL HAME of the Business/Company os it oppears on the documents from Conporote Afairs.
« Registration Number
Excrmple: 43586
{Iithis information con be found on the Company’s Registration documents from Corparate Affgirs. See evomple docur
+ Business[Company Contoct Person
TITLE First Marre
Lt harne
« Address of Fromoter
Lirw=1 Lirwe 2
Cily Slaley Poris
Zipf Postal Code COUMTRY ~

+ Ermail Address
Errucail Scdbdress

= Telephone Numbers
Harmie Nurmber

« Residency Status

RESIDEMT

« Tax identification Number (TiW)




6 Business Name

Promoter information

= Type of Promoter

COMPANY

+ Mame of Business| Company

% It oppeors on the oocwments frorm Conponate Afairs

Tithis information con be found on the Compony's Registraobion documents from Corporote Affairs.

« Buginess/Company Contact Person

= Address of Promoater

= Ermail Address

= Telephone Numbers

= Residency Status

RESIDEMT

= Tax dentification Murmber [TIN)
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O/ EventInformation

Under “Event Information” you can provide information
about the Event/Show as well as Ticketing information.

Events & Shows

« Name of Headline Event/Show

* Please list your event and dates below:

#1 EVENT DETAILS g
Marme of Show Verueg
Ex mAY EVEM T Ex- FARLEY HILL
Date Start Time Erd Tirme
mm/dd/yyyy ! e —=im= == (@

¥) Add New Item

|":‘. Flegze note that declarations miwst be recensead at keast twenty-ans i:fl:' days pricr to the event

* Please indicate the type of tickets available for sale:

o

Continue to Next Section Save or go back?




The portal allows for information for both
online and physical tickets to be entered

Tickets

= Please indicate the type of tickets available for sale:

Cnline Tickets & Pricing

= Please indicate the Online Ticketing focility:

— R

R TMATH Y -

= Please list your categories, quantities and pricing of online tickets below:
CATEGORY # OF TICKET: PRICE

50

1 Add New Item

Physical Tickets & Pricing

= Please lisk your categories, quantities and pricing of physical tickets below:
CATEGORY SERIAL START # SERIAL END #

1000




Additional Information
Under “"Additional Information” you can provide information about the following:

a) Bars & Food Stalls

b) Entertainers & Bands
c) Disc Jockeys (DJs)

d) Sponsors & Donors
e) Security

Bars & Food Stalls

Please indicate the names of the Bar or Food Stall Concessionairels):
MAKME OF CONCISSIONAIRE TIN COMNCISSION FEL (5]

Wl
+) Add New ltem

Please ensure you have the names and TINs of your bar and food stall concessionaires.

Entertainers & Bands

Flease indicote the names of any Entertainers or Bands (Foreign/Local) hired for the event:
MAME OF ENTERTAINER RESIDENCY STATUS TiN COMNTRACTED FEE (§)

i RESIDENT -

L+ Add Mew Item

Fleaze rocie ihof Thue ore reguared for Dnbsriorssr/ Bonde Pecicent ion bor purposed. You will alio B reguresd to upkood supporing conirocis for ol Forsagn

Please ensure you have the names and TINs of your entertainers and bands.

Note: No TIN is required for Non-Resident persons.




Disc Jockeys (DJs)

Please indicate the names of the Disc Jockeys (DJs) hired for the event:
STAGE HAME LEGAL MAME RESIDENCY STATUS AMOUNT PAID (§)

RESIDENI

Please ensure you have the names and TINs of your disc jockeys (DJs).

Note: No TIN is required for Non-Resident persons.

Fisass indicate the names of any spensors, donors or contro agreement person(s):
MAME OF SPOMSOR/DONCR TN AMOUNT (5]

Please ensure you have the names and TINs of your sponsors & donors.

Security

Fleose indicate the namaes of the Security Personnel hired for the event:
HAME OF SECURITY FIRM AMOUNT PAID [5)




1 Documents & Declarations

Under “Documents and Declarations” you will be allowed to upload any support-
ing documentations. This includes contracts, airline tickets, accommodation and
any other information to support your application for permission to promote your

event.
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12 Review & Submit

Under “Review & Submit” you will be allowed to review your information, make

any changes and submit the application. You can also save the application at
any point if you do not have all the information to hand. The below prompt will
appear referencing the application number.

Application Saved!

successfully saved with the following

ERAPER-HZITLMK, would you like to continue

editing the application or would you like to

C - 20" 4 N Th




13 Submit your application.

Once you click submit, you will be prompted to enter your full name and sign the
declaration by drawing your signature. The below prompt will appear.

Congratulations!

Your application form has been submitted
successfully and your confirmation code is

BRAPER-HZTLMK }

Keep this code in a safe place for future reference as
you will need to use it when referencing your application
form with us.

Flease note that your application form is PENDING REVIEW. Please view the
Application Form Stotus page for more information.



BARBADOS REVENUE AUTHORITY
Weymouth Corporate Centre: Roebuck Street, Barbados

Contact Us
E-mail: bramail@bra.gov.bb
Tel: 535-8200
Fax: 535-8075
Website: bra.gov.bb

Making Every Contact Count!

Follow us for updates @BarbadosRevenueAuthority

Publication of the Barbados Revenue Authority





